
  First Time Users of LiveMeeting 2007 

To save time before the meeting, check your system to make sure it is ready to use Microsoft Office Live 
Meeting. If LiveMeeting 2007 does not launch, please follow the instructions on the resulting screen 
(see below for sample screen shot): 
 
FIRST CHOICE: download and install the application by clicking Accept, Install and Join. (See attached if 
detailed instructions are required). 
 
SECONDARY CHOICE: If you are on a managed computer that will not install the LiveMeeting 2007 
application, you can click on the second option Accept and Join to view the webinar (you will not have 
access to video). 

 
 

http://go.microsoft.com/fwlink/?LinkId=90703


 

 
 
 
 
  

Managing your LiveMeeting 2007 Desktop 
 
The first time you launch LiveMeeting, you will want to adjust your desktop for easy reference 
as follows: 

a)      Click on the menu items at the top of the page (one at a time). 
b)      When the display box appears, click on the top bar, then drag & drop the box to the left 

side of the viewing screen – as you drag the box on the left side, you should note a “grey 
shadow box” appear in the back ground, which is the time to release the box for 
placement (docking). 

Worth Noting:  

         Feedback button in upper right corner. 

         Questions and Hand Raising in the Q&A box. 

         “Fit to Page” selection and Full Screen icon in the bottom right corner. 

 
 
  



FAQ - Frequently Asked Questions 
 

-          What equipment do I need? 

o       A web-connected computer to view the presentation, and a telephone for the audio. 
 

-          What is the ideal screen resolution? 

o       The ideal screen resolution is 1024 x 768 or larger. 
 

-          If the PowerPoint presentation does not completely fit my screen – what can I do? 

o       Toggle the “F5” key to maximize your  viewing window. 

o       Change your screen resolution to 1024 x 768 or larger. 

o       Scroll the window to see the full presentation. 

o       Select “Fit to Page” at the bottom right of the presentation window. 
 

-          The presentation video or other panels interfere with the PowerPoint presentation; can I move 
them? 

o       Click on the top bar of the presentation panel and drag it to the bottom or left side of the 
screen (a shaded grey box should appear indicating the proper placement) 

o       Click on any of the top menu choices to minimize or maximize them. 
 

-          What if I have a question for the Conference presenter? 

o       Type your question into the “Q&A” box, and click [Ask]. Your question may be answered right 
away or may wait until Question period. 

 
-          What if I have Technical Difficulties? 

o       Type your question into the “Q&A”, and click [Ask]. 

o       Or call 604-716-3141 or 250-704-6767 
 

 
Notice  
Microsoft Office Live Meeting can be used to record meetings. By participating in this meeting, you agree that your 
communications may be monitored or recorded at any time during the meeting.  
 


